Rules of procedure for conferring doctoral degrees on the Institute of Systematics and Evolution of Animals of the Polish Academy of Sciences
General provisions
§ 1
1. The Rules of Procedure for Conferring Doctoral Degrees (hereinafter referred to as the Regulations) apply to proceedings for conferring a doctoral degree initiated after 30 September 2019, subject to the provisions of § 19.

2. In proceedings for awarding a doctoral degree, to the extent not regulated by the Law of 20 July 2018. Law on Higher Education and Science (i.e., Dz. U. of 2021 item  478 as amended – hereinafter referred to as the Law), the provisions of the Code of Administrative Procedure shall apply accordingly.
3. The Regulations shall include in particular:
a. the manner in which the supervisor, supervisors or auxiliary supervisor are to be appointed and changed;

b. the rules for determining the amount of the fee for the procedure for awarding a doctoral degree externally and for exempting from this fee;

c. procedure for submitting a doctoral dissertation;

d. the procedure for appointing and the scope of activities of the Committee of the Scientific Council of ISEA PAS for doctoral proceedings appointed by the Scientific Council;

e. the way the reviewers are appointed:

f. the method of verification of learning outcomes required at level 8 of the Polish Qualifications Framework (8 PQF) in the case of persons applying for the award of a doctoral degree externally;
g. the method of verification of compliance with the requirement to have at least an acquis:

1) one scientific article published in a scientific journal or in peer-reviewed materials from an international conference, which in the year of publication of the article in its final form were included in the list prepared in accordance with the regulations issued on the basis of Article 267 Section 2 item 2 letter (b) of the Law or

2) one scientific monograph published by the publishing house, which in the year of publication of the monograph in its final form was included in the list prepared in accordance with the regulations issued on the basis of Article 267 Section 2 item 2 letter (a) of the Law, or a chapter in such a monograph referred to Article 186 Section 1 item 3 letter (a and b).
h. the procedure for conducting the defense of the doctoral dissertation;
i. the procedure for awarding a doctoral diploma;

j. the scope of duties of the supervisor and doctoral student.

§ 2
1. The doctoral degree is awarded by way of an administrative decision by the Scientific Council of ISEA PAS in the discipline of biological sciences.

2. A doctoral degree may also be awarded in the discipline of biological sciences jointly with a university, another institute of the Polish Academy of Sciences, a research institute or an international institute, including with the participation of foreign entities authorized to confer doctoral degrees in the field of biological sciences. The rules of cooperation are specified in the agreement concluded in writing, which in particular indicates the entity responsible for entering data into the POL-on system.
Committee of the Scientific Council of ISEA PAS for doctoral proceedings

§ 3
1. The Doctoral Commission of the Scientific Council of the ISEA PAS for doctoral proceedings (hereinafter referred to as the DC) consists of 7 permanent members selected from among independent employees of ISEA PAS for the duration of the term of office of the Scientific Council, as well as the supervisor (or supervisors) and reviewers of a given doctoral dissertation.
2. If it is necessary to supplement the composition of the DC (e.g., resignation, death of a member of the committee), at the next meeting the Scientific Council makes a supplementary election of the member of the DC.
3. At first meeting, the DC elects from the members a Chairman and a Secretary.

4. The Chairman is responsible for convening and conducting meetings of the DC. The Secretary's task is to organize the work of the DC.
5. The tasks of DC include:
a. verification of the documentation submitted together with the application for initiating the procedure for awarding a doctoral degree, including verification whether the submitted doctoral dissertation meets the formal criteria in accordance with the accepted standards using the Uniform Anti-plagiarism System;

b. preparation of a draft resolution on the initiation of proceedings for the award of the degree;
c. verifying compliance with the requirements for having an article or monograph referred to in § 1 item 3 letter (g);
d. proposing the composition of the examination boards referred to in § 8;
e. proposing reviewers referred to in § 7;
f. presentation of conclusions to the ISEA PAS Scientific Council in the above-mentioned matters, preparation and transfer of data for entry into the POL-on system;
g. providing the Scientific Council the ISEA PAS with a set of documents necessary to defend the doctoral dissertation;
h. adopting resolutions on the acceptance of the doctoral dissertation and the admission of the doctoral student to public defense.
6. In the event that the submitted documentation does not meet the formal requirements, DC submits its comments to the candidate and its supervisor or supervisors requesting that the documentation be supplemented.

Method of appointment and change of supervisor, supervisors or auxiliary supervisor
§ 4
1. The supervisor may be a person holding the degree of habilitated doctor or the title of professor, and the auxiliary supervisor may be a researcher or academic teacher holding a doctoral degree.
2. The supervisor may be a person who does not meet the conditions set out in paragraph 1, who is an employee of a foreign university or scientific institution, if the Commission considers that this person has significant achievements in the field of scientific issues covered by the doctoral dissertation.
3. The supervisor cannot be a person who in the last 5 years:
a. was a supervisor of two doctoral students who were removed from the list of doctoral students due to a negative mid-term evaluation at the doctoral school;
b. supervised the preparation of the dissertation by at least two persons applying for a doctoral degree who did not receive two positive reviews of the doctoral dissertation.
4. The supervisor for a doctoral student studying at the Doctoral School conducted or co-conducted by ISEA PAS (hereinafter referred to as the Doctoral School) is appointed at the request of the doctoral student through the Head of the Doctoral School within 3 months from the date of commencement of training. The application should be accompanied by:
a. the concept of the doctoral dissertation, and in it: the proposed title of the dissertation and its main assumptions;

b. proposals of persons who will act as supervisor or supervisors together with their written consent and a statement on the fulfilment of the conditions referred to in item 3;

c. scientific curriculum vitae of the person proposed as supervisor or persons proposed as supervisors.

5. The supervisor or supervisors for the person applying for the doctoral degree in the external mode are appointed at his/her request before initiating the doctoral procedure. The application shall be accompanied by:

a. a copy of the document confirming that the candidate holds a professional title, in accordance with § 6 item 11 letter (d) and e));

b. indication of the discipline in which the degree should be awarded;
c. a detailed concept of the doctoral dissertation including the title of the dissertation, a detailed description of the research, including: aim(s) hypotheses, methodology and research results;
d. list of the candidate's scientific activity (e.g. scientific publications, conference abstracts, participation in scientific projects) and popularization activities together with documents confirming these activities;
e. documented information about the opening and/or course of the dissertation or doctoral proceedings in the past;
f. proposals of persons who will act as supervisor or supervisors together with their written consent and a statement on the fulfilment of the conditions referred to in paragraph 3;

g. scientific resume of persons proposed as supervisor or supervisors;

h. statement on the coverage of the costs of the procedure for awarding a doctoral degree.
6. The supervisor may supervise no more than three doctoral students at the same time (a maximum of two in the same year of the Doctoral School).
7. The Scientific Council of the ISEA PAS may appoint an auxiliary supervisor for a doctoral student studying at the Doctoral School within 12 months from the start of education at the Doctoral School.
8. The auxiliary supervisor may take care of no more than one doctoral student from the Doctoral School at the same time. In particularly justified cases, in the absence of an auxiliary supervisor, the Scientific Council of the ISEA PAS may appoint a doctoral student studying at the Doctoral School a second supervisor holding at least the degree of habilitated doctor in a discipline other than that represented by the first supervisor. The second supervisor may be a person who does not meet the conditions set out in paragraph 1, who is an employee of a foreign university or scientific institution, if the Commission considers that this person has significant achievements in the field of scientific issues covered by the doctoral dissertation.
9. The change of the appointed supervisor supervisors or auxiliary supervisor takes place at the reasoned request of these persons or in the case of a negative assessment of the supervisor during the mid-term evaluation at the Doctoral School in the manner specified in this paragraph.
10. At the reasoned request of the doctoral student, the supervisor may be changed. The above change may take place by the end of the first year of the doctorate at the latest.
11. If no application is submitted to initiate proceedings for the award of a doctoral degree, the resolution appointing a supervisor, supervisors or auxiliary supervisor shall be repealed:

a. for doctorates of the Doctoral School – within 2 years from the date of graduation of the Doctoral School;
b. for extramural doctoral degree applicants - within 6 months from the date of submission of the application for the appointment of a supervisor, and for doctoral students of community doctoral studies conducted or co-conducted by ISEA PAS - within one year of graduation.
Initiation of proceedings for conferring a doctoral degree/procedure for submitting a doctoral dissertation

§ 5
The procedure for awarding a doctoral degree is initiated at the request of a person who meets the requirements laid down in the Law. The application is accompanied by a doctoral dissertation together with a positive opinion of the supervisor or supervisors.

§ 6
1. Doctoral students studying at the Doctoral School are obliged to present at the meeting of the Scientific Council of ISEA PAS the concept of the doctoral dissertation and the results obtained so far by the end of the third year of education at the latest.
2. Persons applying for the award of doctoral degrees externally are obliged to present at the meeting of the Scientific Council of ISEA PAS (at which the selection of the supervisor or supervisors is planned) the concept of the doctoral dissertation and the results obtained so far no later than six months before the planned submission of the application for initiating the procedure for awarding the doctoral degree.
§ 7
1. A doctoral dissertation is submitted by a person who meets the requirements for conferring a doctoral degree specified in the Law together with a motion to initiate proceedings for conferring a degree.
2. The doctoral dissertation together with a positive opinion of the supervisor or supervisors and a motion to initiate the procedure for granting the degree is submitted to the chairman of the Scientific Council of ISEA PAS.
3. The doctoral dissertation is submitted in paper form in 4 copies and in electronic form (PDF files), in accordance with the Regulations for the provision of electronic services for the "Uniform Anti-plagiarism System" service available at https://jsa.opi.org.pl/centrum-pomocy/regulamin.
4. The dissertation may be prepared in Polish or English.
5. Detailed rules for the preparation of a doctoral dissertation in the form of a collection of thematically related scientific articles are set out in Appendix 1.
6. A doctoral dissertation may be a written work, including a scientific monograph, a collection of published and thematically related scientific articles, a project and implementation work, as well as an independent and separate part of a collective work.
7. The form of the doctoral dissertation should be presented in an individual research plan. Later, motivated changes in the form of the doctoral dissertation require the approval of DC.

8. The doctoral dissertation is accompanied with Abstract in English and in Polish. Abstracts should not exceed 2 pages each.
9. Abstracts should additionally be submitted in separate PDF files.
10. The first page of each copy of the doctoral dissertation is stamped with the seal of ISEA PAS and the Doctoral School of Natural and Agricultural Sciences or the Doctoral Study of Natural Sciences PAS, if the candidate is a doctoral student of the Doctoral School of Natural and Agricultural Sciences or the Doctoral Study of Natural Sciences PAS respectively.
11. Opinion of the supervisor or supervisors (confirming that they accept the hearing doctoral thesis and that it meets the statutory criteria) is submitted in writing.
12. The application for initiating the procedure for awarding a doctoral degree, in addition to the doctoral dissertation, together with a positive opinion of the supervisor or supervisors, shall be accompanied by:

a. a resolution of the competent Scientific Council on the appointment of a supervisor, supervisors or auxiliary supervisor (document to be downloaded from the ISEA PAS secretariat);
b. a certificate of completion of training at the doctoral school (for the Doctoral School of Natural and Agricultural Sciences or the Doctoral Study of Natural Sciences PAS doctoral students, such a document is available for download at the secretariat of the School / Study);
c. a certificate of foreign language proficiency according to the lists in accordance with Appendix 2 or a diploma of completion of studies documenting knowledge of English at least at B2 level;
d. a diploma confirming the possession of a professional title of master, master engineer or equivalent, or a diploma confirming completion of studies abroad and giving the right to apply for a doctoral degree in the country in whose higher education system the university that issued it operates or a diploma recognized as equivalent to a Polish diploma;
e. a document confirming the possession of a bachelor's, engineer's or equivalent professional title and a document confirming obtaining a "Diamond Grant" – if the candidate for the doctoral degree has obtained a "Diamond Grant" (the "Diamond Grant" and "Implementation Doctorate" programs referred to respectively in (Article 26 Section 3a and 3f of the Law of 27 July 2005 The Law on Higher Education shall be implemented until 31 December 2019);
f. written justification of the highest quality of scientific achievements in the cases described in Article 186 Section 2 of the Law;
g. curriculum vitae with a list of scientific achievements, didactic  and popularizing activities, participation in scientific projects, and employment history;
h. personal questionnaire;
i. copy of the publication necessary for initiating the proceedings, i.e.:
1) one scientific article published in a scientific journal or in peer-reviewed materials from an international conference, which in the year of publication of the article in its final form was included in the list prepared in accordance with the regulations issued on the basis of Article 267 Section 2 item 2 letter (b) of the Law, or

2) one scientific monograph published by the publishing house, which in the year of publication of the monograph in its final form was included in the list prepared in accordance with the regulations issued on the basis of Article 267 Section 2 item 2 letter (a) of the Law, or a chapter in such a monograph;
j. indication of the proposed reviewers (at least 4 people) together with a declaration of no links between the doctoral student and the supervisors and the candidates (no joint publications, research projects), and a list of contact details (affiliation, address, telephone, e-mail) and links to websites (institute or other) of the proposed reviewers;
k. indication of persons who, in the opinion of the doctoral student and/or supervisor(s), should not be taken into account when appointing reviewers (maximum 3 names), together with an extensive written justification;
l. indication of the chairman of the examination board and proposed examiners in the basic and additional disciplines;

m. statement on independent writing of a doctoral dissertation.
13. In the case of a person applying for a doctoral degree in an external procedure – the application is also accompanied by a current statement on the coverage of the costs of the proceedings.
Verification of qualifications at level 8 of the Polish Qualifications Framework in the case of persons applying for the award of doctoral degrees in an external procedure

§ 8
1. A person applying  for an external doctoral degree who has not completed education at a doctoral school should submit examinations in the basic discipline and additional discipline documenting the achievement of learning outcomes required for qualifications at PQF level 8 or submit a document certifying the achievement of learning outcomes required for qualifications at PQF level 8. The rules for the assessment of exams in basic and additional disciplines are set out in Appendix 3.

2. Examinations are held before the selection of reviewers for the evaluation of the doctoral dissertation submitted by the person applying for the award of a doctoral degree in the external mode.

3. The Scientific Council of ISEA PAS appoints an examination board and the chairman of this commission in the basic discipline (hereinafter referred to as EBbd). The EBbd consists of at least three independent employees indicated by the SC ISEA PAS in the field of exact and natural sciences in the discipline of biological sciences, and supervisors or supervisors.

4. The Scientific Council of ISEA PAS appoints the examination board and the chairman of this commission in the additional discipline (EBad). The EBbd consists of at least two independent employees indicated by the SC ISEA PAS and an examiner representing an additional field chosen by the doctoral student (§7, item 12l), and the supervisor or supervisors.

5. The dates of the examinations shall be determined by the Chairman of the DC in consultation with the EBbd and the EBad referred to in item 3 and 4.
Designation of reviewers
§ 9
1. The Scientific Council of ISEA PAS, at the request of the Chairman of the Council, in the procedure for awarding a doctoral degree appoints three reviewers from among persons who are not employees of the doctoral entity and the university, institute of the Polish Academy of Sciences, research institute or international institute whose employee is the person applying for a doctoral degree.

2. The reviewer may be a person holding the degree of habilitated doctor or the title of professor.

3. The reviewer may be a person who does not meet the conditions set out in item 2, who is an employee of a foreign university or scientific institution, if the Council considers that this person has significant achievements in the field of scientific issues covered by the doctoral dissertation.

4. A reviewer in the procedure for awarding a doctoral degree may not be a person in relation to whom there are justified doubts as to his impartiality, as well as scientifically connected with the supervisor/supervisors or doctoral student (joint publications, research projects).
5. Reviewers are selected when the dissertation is ready, submitted to the chairman of the DC, and after the doctoral student has received documents certifying the completion of education at PQF level 8 (within the framework of education at the doctoral school with the exception of extramural applicants (see § 8, item 2)).

6. Reviewers commissioned by the Scientific Council of ISEA PAS shall prepare reviews of the doctoral dissertation within two months from the date of its delivery and submit them to the Secretariat of ISEA PAS, from where the documents are forwarded to the members of the DC.
7. In the case of a high assessment of the quality of the dissertation, reviewers are required to include in the body of the review a request for distinction.
Doctoral dissertation defense
§ 10
1. The DC shall, no later than 30 days before the appointed day of defense of the doctoral dissertation, make available in the Public Information Bulletin on the website of ISEA PAS the doctoral dissertation that is a written dissertation with its abstracts or the description of the dissertation that is not a written dissertation and the reviews. In the case of a doctoral dissertation, the subject of which is covered by a legally protected secret, only the reviews shall be made available, excluding the content covered by this secret.
2. The DC shall prepare and submit the data (dissertation, abstracts and reviews) for entry into the POL-on system, immediately after they become available.

§ 11
1. A person may be admitted to the defense of a doctoral dissertation if he/she is qualified at level 8 of the Polish Qualification Framework and has received positive reviews from at least two reviewers.
2. The admission of a candidate to the defense of a doctoral dissertation shall take place at a meeting of the DC at least 10 days before the scheduled date of the Scientific Council of ISEA PAS.
3. The decision of the DC to refuse admission to the defense may be appealed to the Scientific Excellence Councils in accordance with the regulations issued under Article 193 of the Law.
§ 12
1. The Supervisor is required to review and approve in writing the content of the presentation prepared by the doctoral student for the dissertation defense.
2. The doctoral student is required to submit a preliminary version of the paper for the dissertation defense at the institute seminar within min. 14 days before the scheduled defense, and then a revised paper at the institute seminar within min. 7 days before the scheduled defense.

§ 13
1. The public defense of the doctoral dissertation is held at a meeting of the Scientific Council of ISEA PAS.
2. The candidate for the meeting of the Scientific Council of the Institute prepares the main theses of the dissertation in the form of a 10-15 minute presentation.
The course of the public defense of the dissertation
§ 14
1. Doctoral dissertation defense is possible in desktop, remote or hybrid mode. 
2. The dissertation is made available to Council Members (in hard copy in or electronically). Council Members receive an abstract of the dissertation in advance along with the Council's agenda.
3. The defense consists of two parts: the public part (points b-e, j) and the confidential part (points a, f-i).
a. presentation of the proposal of the DC on the acceptance of the dissertation for defense (reading of the minutes of the meeting with the resolution on admission); information on possible requests of reviewers to award the dissertation;
b. presentation of the doctoral student's curriculum vitae by the supervisor;
c. presentation by the doctoral student of selected theses of his/her dissertation (up to 15 minutes);
d. reading of the review and the doctoral student's response to any objections;
e. public discussion with the participation of the doctoral student, during which questions are asked to the doctoral student, including by the audience in the room. After that, the doctoral student and invited persons leave the session;
f. discussion of the defense and the dissertation. The evaluation is made of both the substantive content of the dissertation, as well as the doctoral student's ability to present the problem and the quality of the presentation;
g. the DC recommends to the Scientific Council of the ISEA PAS to distinguish the dissertation in the case of inclusion in at least two reviews of proposals for such distinction;
h. voting (secret) on the acceptance of the defense and on the conferral of the doctoral degree. A simple majority of votes is required;
i. votes (secret) on possible distinction of the dissertation. A qualified majority of votes is required;
j. after the votes, the doctoral student and the public are invited back to the deliberations. If both votes were positive, the Chairperson, on behalf of the Council of the ISEA, shall confer on the existing doctoral student the degree of Doctor of Science (discipline: biological sciences).
Rules for determining the amount of the fee for proceedings for the award of a doctoral degree in extramural mode and for exemption from the fee
§ 15
1. An applicant for the award of a doctoral degree by extramural procedure shall pay the fee for conducting the proceedings up to 14 days before the public defense.
2. The fee shall be paid to ISEA PAS.
3. The amount of the fee may not exceed the costs of the proceedings, taking into account in particular the remuneration costs of the supervisor or supervisors, the auxiliary supervisor and reviewers, whereby:
a. the amount of remuneration of the supervisor or supervisors, the auxiliary supervisor and reviewers shall be specified by statute;
b. the amount of examiners' remuneration for conducting the examination in the basic discipline and additional discipline is determined by the director of ISEA PAS (Appendix 4);
c. the amount of business travel expenses of the supervisor or supervisors, auxiliary supervisor and reviewers is specified in separate regulations on the amounts due to an employee employed in a state or local government budgetary unit for a business trip;
d. the amount of indirect costs of the procedure for awarding a doctoral degree is 30% of the direct costs.
4. The amount of the fee, taking into account paragraph 3, shall be determined by the Director of ISEA PAS.
5. No fee shall be charged to a person applying for a doctoral degree who has completed education at a Doctoral School run or co-managed by ISEA PAS or has completed a Doctoral Study of Natural Sciences PAS co-conducted by ISEA PAS.
6. Where justified, at the written request of the applicant for granting a doctoral degree in an external mode, the Director of ISEA PAS may exempt from the fee in whole or in part.
7. In the case of an academic teacher or researcher, the costs of proceedings shall be borne by the research unit employing him.
Doctoral diploma

§ 16

1. A person who has been awarded a doctoral degree receives a doctoral diploma and a copy of this diploma. At the request of that person, additional copies of the diploma are issued, including in English.
2. In the case of degrees awarded by ISEA PAS, doctoral diplomas and their duplicates and copies, intended for legal circulation with foreign countries, are authenticated at the request of the interested party by the President of the Polish Academy of Sciences.

3. The amount of fees for issuing a diploma is determined by separate regulations (Regulation of the Minister of Science and Higher Education of 21.09.2018 on doctoral diplomas, habilitation diplomas and doctoral student ID cards – (Dz. U. of 2021 item 478, as amended).

Obligations of the supervisor at ISEA PAS
§ 17

The supervisor's duties include:

1. Supervising and verifying the education of a doctoral student at a doctoral school or supervising a person applying for a doctoral degree in an external procedure to meet the conditions necessary to obtain education at level 8 of the Polish Qualifications Framework.
2. Substantive supervision over the preparation of the doctoral dissertation, including scientific publications constituting the subject of the future dissertation.
3. Verification of prepared research applications financed from the subsidy granted to ISEA PAS and reports on the research performed.
4. Participation in institute seminars where the results of the doctoral students work are presented.
5. Participation in reporting sessions at the doctoral school during which the results of the doctoral students work are presented.
6. Supporting and ensuring the doctoral student's efforts in obtaining external sources of financing (grants, internships, scholarships). 

7. Responsibility to the Director of ISEA PAS for the progress of the doctorate of his doctoral students.
Duties of a doctoral student at ISEA PAS
§ 18

The duties of the doctoral student include:

1. Education at the Doctoral School.
2. Preparation of scientific publications or scientific monographs constituting the subject of the planned doctoral dissertation under the supervision of the supervisor / supervisors.
3. Preparation of research applications financed from the subsidy granted to ISEA PAS and reports on the research performed.
4. Preparation of semi-annual and annual reports on the progress of work on the doctoral dissertation.
5. Participation in institute seminars, including once a year presentation of the results of research work related to the preparation of the doctoral dissertation.
6. Participation in reporting sessions at the doctoral school, including the presentation of the results of research work related to the preparation of the doctoral dissertation.
7. Applying for external sources of funding (grants, internships) – obligatory from the fourth semester of the doctorate, at least once a year, until funding is obtained (separately for grants and internships – applies mainly to NCN grants – Preludium, and NCN internships – Etiuda).
8. Participation in the work of the institute and the department in which research for the doctoral dissertation is performed, including assistance in the organization of the work of the institute and the department at the request of the director, head of the department or laboratory, or supervisors of the doctoral student's dissertation.
Transitional provisions

§ 19
1. The provisions of the Law of March 14, 2003 on Scientific Degrees and Academic Title and on Degrees and Title in the Field of Art (Journal of Laws of 2017, item 1789) shall apply to proceedings on the conferral of the degree of doctor initiated by September 30, 2019.
2. For the proceedings referred to in paragraph (1), the doctoral dissertation may be in the form of a typescript of a book, a published book or a thematically coherent collection of chapters in published books, a thematically coherent collection of articles published or accepted for publication in scientific journals, as determined by the minister responsible for science on the basis of the regulations on the financing of science.
3. The following provisions shall apply accordingly to the doctoral dissertation referred to in paragraph 2:

1) § 7 sections 1-5 and 8-11 of the Regulations;
2) points 3, 5-8 of Appendix 1 to the Regulations.
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